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AICC ENROLMENT AGREEMENT 

Student Details 

Family Name __________________________________________________________________ 

Given Name __________________________________________________________________ 

Enrolling in Year Level: _____________  in the year ____________  Gender:    Male     Female

Date of birth ___________________________ Country of Birth ________________________ 

Religion  ___________________________ Ethnicity  _____________________________ 

Present School/Kinder ___________________________________________________________________ 

Student lives with    Both parents or    Father only or    Mother only   Grandparents    Guardian

Current Court Order  Yes     No (IF YES, PLEASE ATTACH ANY DOCUMENTATION TO COURT ORDERS OR PARENTING PLANS)

Australian Citizen   Yes     No  Permanent Resident of Australia  Yes    No

Languages Spoken at Home __________________________________________________________________ 

Note: AICC must be notified immediately if a Student Changes Address. 

Siblings Enrolled At AICC 

Names of other children at this College Year Level 

_________________________________________________________________________ _______________ 

_________________________________________________________________________ _______________ 

_________________________________________________________________________ _______________ 

_________________________________________________________________________ _______________ 

Siblings on waiting list at AICC 

_________________________________________________________________________ _______________ 

_________________________________________________________________________ _______________ 

_________________________________________________________________________ _______________ 

_________________________________________________________________________ _______________ 

AUSTRALIAN ISLAMIC CENTRE COLLEGE 

ENROLMENT FORM 

Please scan and email the completed form to admin@aicc.vic.edu.au, you can alternatively drop off the form at 
our office 23-27 Blenheim Road, Newport VIC 3015 | Mon-Friday between 10AM-4PM.
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AICC ENROLMENT AGREEMENT 

Father/Male Guardian Details 

Father’s Full Name _________________________________________________________________________ 

Residential Address _________________________________________________________________________ 

    _________________________________________________  Post Code: ______________ 

Postal Address  _________________________________________________________________________ 

    ________________________________________________   Post Code: _______________ 

Country of birth  ______________________________ Ethnic Background _____________________ 

Home Phone  ______________________________      Mobile _____________________________ 

Work Details    Employed     Unemployed    Pension   Grandparents    Other: ________________ 

Occupation  _________________________________________________________________________ 

Work Address  __________________________________________________Post Code:______________ 

Work Phone  ________________________ Email: ______________________________________ 

Signature of Parent / Guardian  ______________________________________________Date: ____________________ 

 

Mother/Female Guardian Details 

Mother’s Full Name _________________________________________________________________________ 

Residential Address _________________________________________________________________________ 

    _________________________________________________  Post Code: ______________ 

Postal Address  _________________________________________________________________________ 

    ________________________________________________   Post Code: _______________ 

Country of birth  ______________________________ Ethnic Background _____________________ 

Home Phone  ______________________________      Mobile _____________________________ 

Work Details    Employed     Unemployed    Pension   Grandparents    Other: ________________ 

Occupation  _________________________________________________________________________ 

Work Address  __________________________________________________Post Code:______________ 

Work Phone  ________________________ Email: ______________________________________ 

Signature of Parent / Guardian  ______________________________________________Date: ____________________ 
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AICC ENROLMENT AGREEMENT 

Student Confidential Medical Report  

Doctor’s Name  _________________________________________________________________________ 

Medicare Number _________________________________________________________________________ 

 Medical/Hospital Insurance Fund   ____________________________________________________________________ 

Ambulance Subscriber   Yes    No,  If yes, ambulance number ______________________________________   

Emergency Contact (Local Guardian other than Parents)   

 Contacts Name  ______________________________________   Relationship to Student: _______________ 

Residential Details __________________________________________________________________________ 

    ______________________________      Post Code:  __________________________ 

Occupation  _________________________________________________________________________ 

Home Phone  ______________________________      Mobile _____________________________ 

Email   __________________________________________________________________________ 

List all health issues you child may have: 

___________________________________________  ____________________________________________ 

___________________________________________  ____________________________________________ 

___________________________________________  ____________________________________________ 

___________________________________________  ____________________________________________ 

Is your child currently on long term prescribed medication?   Yes or  No 

If so, please state the name of their medication, dosage, and anything else that may assist us in taking care of your child. 

________________________________________________________________________________________________ 

_________________________________________________________________________________________________ 

Year of the last Tetanus Injection (Important):   _____________________________________________ 

Does your child have any allergies?      Yes or  No  

If yes, please provide extra information:  

_________________________________________________________________________________________________ 

_________________________________________________________________________________________________ 

________________________________________________________________________________________________ 
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AICC ENROLMENT AGREEMENT 

Student Confidential Medical Report (Continued)

Has your child had any reaction to medicines or food?  Yes or  No

If yes, please provide extra information: 

____________________________________________________________________________________________________ 

____________________________________________________________________________________________________ 

____________________________________________________________________________________________________ 

Has your child ever had, or do they currently have any of the following conditions? 
Please Tick Yes or No columns and provide specific details. 

Condition Yes No 
Asthma / Wheezing (mild / heavy) 

Epilepsy or fits of any type 

Migraine/ Severe headaches 

Heart Conditions 

Dizzy spells / Fainting / Blackouts 

Travel sickness 

Bed wetting 

Arthritis/ Joint problems 

Diabetes (what type?) 

Anxiety or panic attacks 

Has had any surgery previously? 

Hearing impairment / deafness 

Sight impairment / prescription glasses/ 

contact lenses 

Skin Disease 

High / low blood pressure 

Bronchitis or pneumonia 

Hay Fever / Sinus problems 

Blood disease or bleeding disorder 

Kidney or bladder disease 

Hepatitis or liver disease 

Back or major joint injury 

Fractures (broken bones) 

Other illness/injury/medical condition 
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AICC ENROLMENT AGREEMENT 

Language Spoken Student Mother/Female Guardian Father/Male Guardian 

English Only ☐ ☐ ☐ 

Arabic (incl. Lebanese) ☐ ☐ ☐ 

Somali ☐ ☐ ☐ 

Indonesia ☐ ☐ ☐ 

Pakistani ☐ ☐ ☐ 

Malaysian ☐ ☐ ☐ 

Urdu ☐ ☐ ☐ 

Amharic ☐ ☐ ☐ 

Turkish ☐ ☐ ☐ 

Other (specify: 

 __________________ 

☐ ☐ ☐ 

What is the highest year of primary or secondary school the parents/guardians have completed? 

(FOR PERSONS WHO HAVE NEVER ATTENDED SCHOOL, TICK ‘YEAR 9 OR EQUIVALENT OR BELOW’) 

 Highest Level Mother/Female Guardian Father/Male Guardian 

Year 12 or equivalent ☐ ☐ 

Year 11 or equivalent ☐ ☐ 

Year 10 or equivalent ☐ ☐ 

Year 9 or equivalent or below ☐ ☐ 

What is the level of the highest qualification Parents have completed? 

(PLEASE MARK ON BOX FOR EACH PERSON ONLY)

Mother/Female Guardian Father/Male Guardian 

Bachelor degree or above ☐ ☐ 

Advances Diploma / Diploma ☐ ☐ 

Certificate I to IV (incl. Trade Certificate) ☐ ☐ 

Year 9 or equivalent or below ☐ ☐ 



Page 6 

AICC ENROLMENT AGREEMENT 

Parental Occupation Group: 

Please refer to page 8 on this form for occupation groups and indicate either 1,2,3, or 4) 

Occupation group of the mother/female guardian:  Group ________ 

Occupation group of the father/male guardian:  Group: _______ 

If the parent/guardian is not currently working but has had a job in the last 12 months or has retired in the last 12 months, please 
use the person’s last occupation.  

If the person has not been in paid work in the last we months, enter ‘8’  

RELEASE OF PERSONAL INFORMATION 

Occasionally Australian Islamic Centre College may need to send personal information to various educational and or government 
bodies, e.g. Association of Independent Schools. Department of Education, Skills and Employment. 

I / We ________________________________________________  Parents / Guardian of ______________________________ 

consent for the College to release my personal information when required. This authority is valid while my children remain 
enrolled at the College or until advised otherwise in writing. 

Signature of Parent / Guardian _____________________________________ Date: __________________________________ 

ACCEPTANCE OF POLICIES AND CONDITIONS 

I / We have received a copy of the College’s Policies and have familiarized myself with the contents. I / We accept all the set 
conditions and policies outlined therein and all other policies as published by AICC. I / We promise to co-operate fully and sincerely 
with the College in implementing all policies and conditions. I/We understand that policies are subject to change. 

Signature of Parent / Guardian: _____________________________________________________________________________ 

Witness Name /Signature: _______________________________________________  Date: ____________________________ 

EXCURSION POLICIES AND CONDITIONS 

I / We hereby give blanket permission for our child to leave the College ground on organised excursions for educational and or 
recreational purposes throughout the years of his/her enrolment at the College. I / We also indemnify the College against any 
claim of litigation arising out of injury or sickness during, or as a result of, any excursion. 

Student’s Name: _______________________________________________________ Year Level of Admission: _____________ 

Signature of Parent / Guardian: _____________________________________________________________________________ 

Witness Name /Signature: ________________________________________________ Date: ____________________________ 
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AICC ENROLMENT AGREEMENT 

WITHDRAWING STUDENT FROM THE CCOLLEGE 

SHORT TERM LEAVE 

• A short-term leave form must be completed and signed by parent/s.
• Short term leave must be approved in advance by The Principal prior to leaving.
• Once approved a full Term's Tuition Fees must be paid in full to reserve a place for the student.
• Parents must notify the College if the leave will be extended.
• Upon return from leave, Parents/Guardians must contact the College to arrange for re-admission.

PERMANENT WITHDRAWAL 

• A Permanent withdrawal form must be completed and signed by the Parents/Guardians and given to office.
• One full Term's notice in writing must be given.
• When a student leaves AICC part way through the year, an appropriate proportion of the school fees will be charged.
• If the account is not settled within 30 days the debt will be forwarded to a collection agency.

DECLARATION AND UNDERTAKING 

I / We ____________________________________________________ Parents / Guardian of ____________________________ 

have read all sections of the Admission, Enrolment and Fee Policy and understand the consequences of not observing the set 
conditions. I / We declare that we accept the policies in full and without any reservations. I / We also give the undertaking to pay 
the Fees on time and on the due date. 

Signature of Parent / Guardian (Male): _______________________________________________Date: ___________________ 

Signature of Parent / Guardian (Female): _____________________________________________ Date: ___________________ 

Please note: All signatures must be witnessed by an officer from the College 

Witness Name /Signature: _________________________________________________________ Date: __________________ 
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AICC ENROLMENT AGREEMENT 

Parental Occupation Groups: 
Group 1 

(Elected officials, senior executives/manager, management in large business organisation, government administration and 

defence, and qualified professionals) 

Elected officials (mayor parliamentarian, alderperson, trade union secretary, board member) Senior executives/general 
managers/department heads in industry, commerce, media or other large organisation  

Public sector manager (public service manager (section head or above), regional director, hospital/health services education)  

• Other administrator (school principal, faculty head/dean, library/museum/gallery director, research facility director)
• Defence forces (Commissioned Officer)

Qualified professionals generally have degree or higher qualifications and experience in applying this knowledge to design, develop 
or operate complex systems; identify, treat and advise on problems; and teach others. 

• Health (GP or specialist, registered nurse, dentist, pharmacist, optometrist, physiotherapist, chiropractor, vet, psychologist,
therapy professionals, dietician, radiographer, podiatrist)

• Education (primary/secondary school teacher, university lecturer, professor, VET, special education)
• Law (lawyer, judge, barrister, coroner, solicitor, legal officer)
• Engineering (architect, surveyor, chemical/civil/mechanical/mining engineer) 
• ICT (computer systems manager, designer, software and applications programmers)
• Science (all scientists)
• Business (management consultant, business analyst, accountant, auditor, policy analyst, actuary, valuer, economist)
• Social (social/welfare/community worker, counsellor, minister of religion, urban/rural planner, librarian, archivist,

interpreter/translator)
• Air/sea transport (aircraft/ship’s captain/officer/pilot, flight officer, flying instructor, air traffic controller)

Group 2 

Other business managers/professionals and associate professionals 

Other business managers/professionals 

• Farm/business owner/manager (crop and/or livestock farmer/farm manager, stock and station agent, building/construction,
manufacturing, mining, wholesale, import/export, transport business manager)

• Specialist manager (works manager, engineering/production manager, sales/marketing manager, purchasing manager,
supply/shipping manager, customer service manager, property manager, real estate manager, advertising, public relations
manager, human resource manager, call or contact centre manager, human resource professionals)

• Finance (bank manager, finance/investment/insurance brokers/advisors, credit/loans officer, accountant)
• Retail sales/services manager (shop, post office, petrol station, café/restaurant, club, hotel/motel/caravan park, cinema, theatre,

travel/betting agency, sports centre, car rental, car/fleet/station manager, other hospitality, retail services managers)
• Arts/media (musician, actor, dancer, painter, potter, sculptor, journalist, writer/author, media presenter, photographer,

designer, illustrator, proof reader, graphic designer, web designer)
• Sportsperson (coach, trainer, sports official, sportsperson)

Associate professionals generally have diploma/technical qualifications and support managers and professional 

• Medical, science, architectural, building, surveying, engineering, computing, ICT support technician
• Health (enrolled nurse, community health worker, paramedic/ambulance officer, massage therapist, welfare/parole officer,

youth worker, dental hygienist/technician)
• Legal (police officer, prison officer, government inspector, examiner or assessor, occupational/environmental health officer,

security advisor, private investigator, debt collector, law clerk, court officer bailiff)
• Business/administration (recruitment/employment/industrial relations/training officer, marketing/advertising specialist, market

research analyst, technical sales representative, retail buyer, office manager, project manager/administrator, mail supervisor, 
other managing supervisors, management and organisation analysts, contract, program)

• Defence Forces (senior non-Commissioned Officers [NCO])
• Other (library assistant, museum/gallery technician, research assistant, proof reader)
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AICC ENROLMENT AGREEMENT 

Group 3: 

Tradespeople and advanced/intermediate clerical, office, sales, carer and service staff 

Tradespeople generally have completed a 4-year trade certificate, usually by apprenticeship. All tradespeople are included 
in this group. (metal fitters and machinists, motor mechanics, structural steel/welding trades workers, carpenters and joiners, 
plumbers, painters, electricians, chefs/cooks, hairdressers)  

Advanced/intermediate clerical, office, sales, carer and service staff  

• Recording clerk (bookkeeper, bank/post office clerk, statistical/actuarial clerk, account/claims/audit clerk, payroll
clerk, recording/registry/filing clerk, betting clerk, stores/inventory clerk, purchasing/supply logistics/order clerk,
freight/transport/shipping clerk, bond clerk, customs agent, customer services clerk, admissions clerk)

• Inquiry/admissions clerk (customer inquiry/complaints/service clerk, hospital admissions clerk)
• Office (secretary, personal assistant, desktop publishing operator, switchboard operator)
• Sales (sales representative (goods and service), auctioneer, insurance agent/assessor/loss adjuster, market

researcher, real estate sales agent)
• Carer (aged/disability/refuge/child care/welfare support worker, nanny, nursing support)
• Service (parking inspector, postal worker, courier, travel agent, tour guide, flight attendant, fitness

instructor/supervisor, inspectors and regulatory officers)

Group 4:  

Machine operators, sales/office/service/hospitality staff, assistants, labourers and related workers  

Machine operators 

• Driver or mobile plant operators (car/taxi/bus/coach/tram/truck/train driver, driving instructor, courier/deliverer,
forklift driver, garbage collector, bulldozer/loader/grader/excavator/earthmoving plant operators,
farm/horticulture/forestry machinery operators) •

• Production/processing machine operator (engineering, chemical, petrol, gas, water sewerage, cement, plastics,
rubber, textile, footwear, wood/paper/glass/clay/stone/concrete production/processing machine operators) •

• Other machine operator (photographic developer/printer, industrial spray painter, boiler/air
conditioning/refrigeration plant operators, railway signals/points, crane/hoist/lift/bulk materials handling
machinery operators, driller, miner)

Sales office, hospitality staff and other assistants 

• Sales (sales assistant, motor vehicle/caravan/parts salesperson, sales representatives, checkout operator, cashier,
bus/train conductor, ticket seller, service station attendant, car rental desk staff, street vendor, telemarketer, shelf
stacker/filler) •

• Office (typist, word processing/data entry/business/keyboard/machine operator, receptionist, office assistant,
general clerk) •

• Hospitality staff (hotel service supervisor, receptionist, waiter, bar attendant, barista, kitchen-hand, porter,
housekeeper, fast food cooks) •

• Assistant/aide (trades assistant, school/teacher's/education aide, dental assistant, veterinary nurse, nursing
assistant, museum/gallery attendant, usher, home helper, salon assistant, animal attendant)

Defence Forces ranks below senior NCO 

Agriculture, horticulture, forestry, fishing, mining worker (farm overseer, shearer, wool/hide classer, farm hand, horse 
trainer, nurseryman, greenkeeper, gardener, tree surgeon, forestry/logging worker, miner, seafarer/fishing hand)  

Other worker (labourer, factory hand, store person, guard, commercial cleaner, caretaker, laundry worker, trolley collector, 
car park attendant, crossing supervisor, security office) 
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TERMS AND CONDITIONS OF ENROLMENT 

Terms and conditions of enrolment 

The enrolment of Students at the School is subject to these terms and conditions, which constitute the 

enrolment agreement and is available on the website.  

1. Definitions

1.1. ‘Application for Enrolment’: the application completed by the Parents to enrol their child in the 
College. 

1.2. ‘College’: Australian Islamic Centre College Ltd ABN 13 665 744 543. 

1.3. ‘Education Services’: the education programs, teaching programs, curriculum, co-curricular 
programs and activities, pastoral care programs and all ancillary programs offered by the College 
to its students. 

1.4. 'Levies': all levies, including but not limited to, the capital levy as outlined in the School Fees 
Schedule published by the School from time to time to which the School Fee Policy applies. 

1.5. ‘Parents’: the person or persons who have legal parental responsibility for the Student (including 
legal guardianship). 

1.6. ‘Policies and Procedures’: all policies and procedures, guidelines, codes of conduct, rules and 
regulations of the College as amended from time to time. 

1.7. ‘Principal’: the person who occupies the role of principal of the College from time to time. 

1.8. 'School': is a reference to the Victorian registered school which is operated by the College. 

1.9. ‘School Fees’: all sums payable for the Education Services provided by the College as outlined in 
the School Fees Schedule published by the College from time to time, including the Tuition Fees 
and all Levies.  

1.10. ‘Student’: the student nominated in the Application for Enrolment and enrolled at the School. 

1.11. ‘Tuition Fees’: tuition fees as outlined in the School Fees Schedule published by the College from 
time to time. 

2. General

2.1. These terms and conditions of enrolment set out the terms and conditions on which Students 

are enrolled at the School. By enrolling their child at the School, the Parents accept and agree to 

be bound by these terms and conditions of enrolment. 

2.2. The Parents acknowledge and agree that the College may from time to time vary these terms 
and conditions of enrolment.  Any future revisions of these Terms and Conditions will made upon 
reasonable notice being provided unless amendment is required by law, and will be published 
on our website and notified by direct communication to you. 
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TERMS AND CONDITIONS OF ENROLMENT 

2.3. Subject to these terms and conditions, once enrolled, the Student remains enrolled at the School 
from year to year until the completion of the last year at the School unless the Student’s 
enrolment is withdrawn or otherwise terminated. 

2.4. The School has set a Statement of Philosophy that embeds Islamic values in accordance with the 
School's Islamic Ethos Statement.  The Educational Services to the students will be delivered 
according to the Sunna of The Prophet Mohammed (S). The College provides the Education 
Services to the Student within the scope of its registration.  

2.5. At all times the College reserves the right, subject to legal requirements, to select the students 
who attend the School according to the Enrolment Policy or other relevant Policies and 
Procedures, as varied from time to time. The College may, in its absolute discretion, reject an 
application for enrolment. 

2.6. Any delay by the College to strictly enforce these terms and conditions of enrolment is not a 
waiver of the College’s rights. 

2.7. Any right, entitlement, obligation of or action required by the College under these terms and 
conditions may be exercised by the Principal on behalf of the College. 

3. Fees and charges

3.1. A non-refundable Enrolment Fee is payable on application for admission to the school to process 
the Application for Enrolment.  

3.2. On acceptance by the Parents of an offer of enrolment for a place at the School, an Entrance Fee 
per student is payable to secure enrolment as pre-payment towards Tuition Fees. Enrolment is 
conditional on payment of the Entrance Fee for each student within the time specified in the 
letter of offer of enrolment from the school. The Entrance Fee will be credited to the first 
instalment of Tuition Fees payable. The College may in its discretion decline to provide a refund 
of the Entrance Fee in the event that the enrolment is withdrawn and the enrolment is not 
proceeded with, where this is reasonable in order to reflect the impact on the College of the 
withdrawal or deferral of enrolment. 

3.3. Subject to clause 3.4, both Parents are jointly and severally responsible for payment of all School 
Fees associated with the Students’ enrolment and attendance at the School. Joint and several 
liability means that each Parent that is a party to the Application for Enrolment form is 
individually responsible for payment of all School Fees regardless of actual fee payer 
arrangements.   

3.4. The College and the Parents may agree that only one Parent be nominated as the Fee Paying 
Parent and solely responsible for payment of School Fees for the Student. However, both Parents 
agree and acknowledge that all other obligations in relation to the Student’s enrolment at the 
School apply to both Parents jointly and severally. 

3.5. The Parents agree that all School Fees apply for the period of enrolment of the Student and that 
period includes any period in which the Student is absent from the School for any reason, 
including approved absences. 

3.6. The Fee Paying Parents agree to pay all School Fees when due and in full as notified by the College 
to the Fee Paying Parents in writing from time to time. 



Page 12 

TERMS AND CONDITIONS OF ENROLMENT 

3.7. If the Student is admitted to the School during a term, School Fees will be determined on a pro 
rata basis in respect of that term. 

3.8. The Parents agree that the College may set School Fees annually to reflect inflation, increased 
capital outlay and other costs incurred in the operation of the College, or any other reason at the 
College’s discretion. 

3.9. Parents are required to give one full term’s written notice that they wish to terminate the 
Student’s enrolment with the School (and thereby withdraw the Student from the School).  
Failure to provide the required notice may result in the College billing the Fee Paying Parents an 
amount that reflects the impact on the College of the notice being given late (for example, 
inability to fill a last minute vacancy), which may be up to one quarter of the annual Tuition Fee 
representing the Tuition Fees for one term.  

3.10. The College may decline to provide a refund of any School Fees paid or waiver of any School 
Fees outstanding if the Student is withdrawn from the School during a term or is absent for any 
reason, where this is reasonable in order to reflect the impact on the College of the withdrawal 
or absence (for example, inability to fill a last-minute vacancy). 

4. Failure to Pay School Fees

4.1. If School Fees are not paid in accordance with the College’s requirements, including any other 
amounts imposed on the Student as a result of any breach of the College’s Policies and 
Procedures, the College reserves the right to refuse to allow the Student to continue their 
education at the School, or may terminate the Student’s enrolment at the School (provided we 
have given you a reminder notice of the overdue amount at least 7 days before we exclude that 
child from attending School).  

4.2. Fee Paying Parents should contact the School accounts team well in advance if they anticipate 
difficulty in meeting our terms to discuss alternative payment arrangements. We may charge you 
interest (at a rate 2% above the penalty interest rate set by the Penalty Interest Rates Act 1983 
(Vic)) for fees that are late, and reasonable costs of recovery of overdue fees by legal means if 
applicable.  

4.3. If School Fees remain outstanding when the Student’s enrolment with the School is terminated 
owing to Parents withdrawing the Student from the School, the Fee Paying Parents will have 7 
days to make payment in full of the outstanding fees. 

4.4. The College is authorised to take such action deemed necessary, including legal proceedings, to 
recover any unpaid School Fees and other amounts owing to the College. 

4.5. The Fee Paying Parents agree to indemnify the College for all costs incurred by the College in 
recovering or attempting to recover all outstanding amounts to the College including, but not 
limited to, legal costs and disbursements incurred by the College. 

4.6. The Fee Paying Parents agree that a request by either Parent to a request by the College will bind 
both Parents. 
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5. Disclosure

5.1. It is vitally important that the Principal is made aware of each child’s individual circumstances 
insofar as these may impact upon their physical, functional, emotional or educational needs, 
particularly where the School is required to provide additional support to the child. 

5.2. The Parents confirm that the Application for Enrolment has been completed honestly and 
correctly, and that the Parents have made full disclosure in response to the matters and questions 
raised in the Application for Enrolment.  

5.3. The Parents also agree to supply to the College any additional information as may be requested, 
including copies of documents such as medical/ specialist reports, reports from previous schools, 
court orders or parenting agreements. Provision of requested documentation is regarded as a 
condition of enrolment and enrolment may be refused or terminated where the Parents have 
unreasonably refused to provide requested information or knowingly withheld relevant 
information from the College. 

5.4. Where, during the course of a child’s enrolment, new information becomes available that is 
material to the child’s educational and/or safety/wellbeing needs, it is a term of the 
continuing enrolment of that child that such information is provided to the College promptly.  

5.5. Failure to provide accurate information, either before or during the course of enrolment, 
constitutes grounds for the College to terminate the enrolment at our discretion, where we 
reasonably determine that it is not practical for us to continue the enrolment. 

5.6. The Parents, by applying to enrol the Student at the School, declare that the student is either an 
Australian citizen, has Australian residency status, or has a visa for entry and stay in Australia that 
allows education to be provided on the same cost basis as for an Australian citizen. 

5.7. In the event that a court order is made that contains information relevant to the Student’s 
education or parental access, please ensure that a copy of the relevant pages is sent to the 
College. 

6. Policies and Procedures

6.1. By accepting enrolment of the Student at the School, the Parents agree that they have read and 
understood, and accept the Policies and Procedures of the College at the time of enrolment of 
the Student, and as they are varied or added to over time. 

6.2. The Parents agree that they will comply with and take all reasonable steps to uphold the Policies 
and Procedures (as introduced, amended and/or added to by the College from time to time) and 
support the implementation of the Policies and Procedures including but not limited those 
concerning or dealing with: 

a) the care, safety and wellbeing of students;

b) standards of dress, grooming and appearance;

c) grievance and complains;

d) social media and the use of information, communication and technology systems;
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e) student behaviour and conduct and discipline of students, including the Student Code of
Conduct;

f) parent behaviour and conduct, including the Parent Code of Conduct; and

g) privacy.

6.3. In the event of a conflict or inconsistency between the Policies and Procedures and these terms 
and conditions of enrolment, the term in the document that allows for the better administration 
of the School (as determined by the Principal) shall take precedence. 

6.4. The Parents agree that the College has absolute discretion in all of its operational and educational 
matters and offerings, and that the Parents accept and comply with those decisions. 

6.5. The Parents will, at all times, conduct themselves in a respectful, supportive and calm manner 
when dealing with the College’s staff, other parents and students. Parents will take responsibility 
to ensure that the Student and the Parents behave in such manner that upholds the reputation 
of the College and the School, and does not bring the College or the School into disrepute.  

7. College’s responsibilities

7.1. The College will be responsible for the care of the Student on School grounds during school hours 
on scheduled school days or at events and excursions sanctioned by the College. Parents are 
responsible for  the supervision and safety of the Student outside of these hours. 

7.2. The College will endeavour to educate the Student with due care and skill, acting in the best 
interests of the Student individually where possible, and the student body generally. 

7.3. The College does not make any specific promises or representations that the Student will achieve 
a specific level of academic achievement and no such representations are to be implied on the 
basis of the College accepting the Student for enrolment. The College will provide every 
reasonable opportunity to the Student to achieve his or her best potential. 

7.4. The College will use its best endeavours to provide all students with an environment that is safe, 
compassionate, caring and fosters their individual growth. The College attempts to support all of 
its students, whatever their abilities, in the pursuit of excellence. 

7.5. The College, at all times, will determine the curriculum and co-curriculum, including which 
activities are compulsory. The College may also set any performance expectations pre-requisites 
for study in any part of the curriculum or co-curriculum that it determines reasonable. 

7.6. The College will ensure that the Policies and Procedures are accessible to the Student and to 
Parents via the College website. 

8. Parents’ Responsibilities

8.1. The Parents agree that all persons that have parental and/or legal guardianship responsibility for 
the Student must sign the Acceptance of Enrolment unless one of those persons can 
demonstrate in writing, either by evidence of a court order or other sufficient documentary 
evidence, to the satisfaction of the College Principal, that he/she has sole legal responsibility for: 

a) the education and enrolment of the Student; and
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b) payment of all School Fees.

8.2. It is a condition of the enrolment of a student at the School that the Parents, on their own behalf 
and on behalf of the student, are aware of the content of the College rules and have agreed to 
abide by them.  

8.3. The Parents will, at all material times: 

a) ensure that the Student attends the School on every school day for the educational program
in which they are enrolled;

b) encourage and support the Student to take full advantage of the curricular and co-curricular
opportunities offered by the School;

c) facilitate the Student participating in mandatory School activities including, but not limited
to, camps, excursions, pastoral care programs, curricular and co-curricular activities;

d) provide the Student with all necessary resources, books, stationery items, uniforms and
equipment that is required for the Student to be able to participate in and benefit from the
education offered by the School;

e) ensure that the Student attends the School dressed in accordance with  the School uniform
policy unless  the School has approved otherwise;

f) attend student led learning conferences, parent-teacher interviews and other meetings
desired or required by the School;

g) communicate with the School in a manner that is respectful and facilitates a relationship of
mutual trust between the Parent, Student and the College;

h) support the College and its staff in their efforts to educate the Student including any
disciplinary steps taken by the School as set out in any Student management/behaviour plan;

i) accept the Islamic foundations, values and practices of the College and the importance of
regular opportunities to affirm these values and practices in religious education classes,
rituals and School activities;

j) support the School in its efforts to provide Education Services in accordance with Islamic
values as a compulsory part of the School's ethos and a vital element in the spiritual
development of students;

k) ensure the College is aware of all relevant medical and personal information to enable it to
educate and care for the Student, including keeping the College informed of any changes to
that information;

l) comply with the requirements and expectations set out in the Parent Code of Conduct or
other policy implemented by the School from time to time which sets out the School’s
expectations of Parents who have Students enrolled with the School; and

m) comply with all Policies and Procedures, including processes, guidelines and rules set by the
College (as introduced or amended from time to time) to ensure that the Student is able to
take full advantage of the education offered by the School.

9. Student responsibilities

9.1. At all times during the enrolment at the School, the Student will: 
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a) attend the School on every school day for the educational program in which he/she is
enrolled;

b) take full advantage of the curricular and co-curricular opportunities offered by the School;

c) participate in mandatory School activities including, but not limited to, camps, excursions,
assemblies, curricular and co-curricular activities which are designed to enrich and extend
their education;

d) in the case of Muslim Students, accept the Islamic foundations, values and practices of the
School and the importance of regular opportunities to affirm these values and practices in
religious education classes, rituals and School activities;

e) participate respectfully in all pastoral care programs;

f) maintain in neat and functional condition all necessary resources, books, stationery items,
uniforms and equipment required for participation in the education offered by the School;

g) exercise appropriate self-discipline, follow established School and classroom rules, and
behave in a way that does not impact the learning or wellbeing of others or bring dishonour
or disgrace to the College or the School;

h) communicate with the staff, students and other members of the School community in a
manner that is respectful and facilitates a relationship of mutual trust;

i) comply with the Policies and Procedures (as introduced or amended from time to time);

j) meet the expectations of the College regarding uniform and personal appearance and comply
with the Student Code of Conduct.

k) accept and comply with any and all reasonable behavioural management processes applied
for breach of College policies and rules.

10. Discipline

10.1. The College has a high expectation of the behaviour and discipline, personal presentation,
conduct, effort in class and general demeanour of the Student. 

10.2. The College has an absolute discretion to determine when the conduct of the Student warrants 
disciplinary action to be taken by the College and the College may apply disciplinary measures 
that the College deems appropriate in accordance with the Policies and Procedures. 

10.3. The College reserves the right to discipline the Student, including for out of hours behaviour 
that may affect other students or staff or unduly damage the reputation or property of the 
College or the School. 

10.4. The Parents agree that the proper and effective operation of the School requires the College 
to be able, in its sole discretion: 

a) to terminate the enrolment of the Student; and

b) to impose any lawful disciplinary action that the College deems appropriate or suspend the
Student.

10.5. The College, through the Principal, retains the right to discipline, suspend or dismiss from the 
School any student on the grounds of the student’s unsatisfactory conduct or performance, or 
failure to observe any College rule. 
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10.6. If a Student is suspended, the Parents shall be notified to that effect and the period for which 
the suspension shall operate. 

10.7. If suspended, the Student shall not enter upon any of the School’s grounds for any purpose 
during the period of suspension without the express permission of the College Principal and 
shall be the sole responsibility of the Parents during such period. 

10.8. The Parents are expected to support the aims, objective, beliefs, rules and policies and 
discipline of the College. Disciplinary action may be implemented against the Parents if in the 
opinion of the College Principal the Parents are found to have breached the Parent Code of 
Conduct. 

11. Withdrawal of Student from the School

11.1. Parents must provide to the College a written notice, including any prescribed form by the
College for this purpose, if the Parents wish to terminate the Student’s enrolment with the 
School. The College Principal may request an appointment with the Parents to discuss the 
withdrawal and to seek provision of any necessary documents.  

11.2. In the event that only one Parent provides written notice and/or signs any prescribed form by 
the College for this purpose, the College will advise the other Parent (subject to any specific 
court orders to the contrary) of the withdrawal of enrolment.   

12. Periods of absence

12.1. All requests for an extended leave of absence must be submitted to the College for approval
at least one term in advance (unless that is not possible due to unforeseen circumstances such 
as sudden illness). Apart from leave for medical reasons, requests for leave of absence are 
discouraged. Approval is not automatically granted. 

12.2. The College may in its discretion approve  a Student’s leave of absence, and hold the Student’s 
enrolment open during the period of leave, and in its discretion: 

a) impose a condition that the Parents make an advance payment of a non-refundable holding
fee for the period of leave, to be applied for future fees, as determined by the College; and

b) depending on the period of leave, impose any reasonable conditions on the continued
enrolment of the Student at the School.

12.3. If the period of leave is not approved and fees are not paid the Student nevertheless takes the 
period  of leave: 

a) the Student will not have an automatic right to return to the School and the College is not
obliged to maintain or hold the Student’s enrolment;

b) the College may at its full discretion impose any reasonable conditions on the continued
enrolment of the Student at the School; and

c) any School Fees for the period of leave will be due and payable by the Parents, where this is
reasonable in order to reflect the impact on the College of the leave.

12.4. Where the Student is absent from school during the term because the Parents have decided 
to withdraw the Student from attending school so that they may attend  a holiday or for other 
non-School related matters, the Parents acknowledge and agree that any exam(s) and/or 
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assessment(s)  and/or any other curriculum task(s) that  fall in or around the absence will not 
be re-scheduled or amended in any way to  take account of the absence.  

13. Termination of enrolment

13.1. The College reserves the right to require the Parents to withdraw the Student from the School 
or to terminate the Student’s enrolment at any time if the College reasonably considers that: 

a) the Student’s behaviour, attitude or conduct to school work, other school activities or while
attending the School is considered unsatisfactory;

b) the withdrawal or termination of enrolment is justified on grounds of the student’s
unsatisfactory conduct or performance or for misconduct;

c) the Student fails to obey the College’s Policies and Procedures or any Student Code of Conduct
of the College;

d) a mutually beneficial relationship of trust and cooperation between the Parents and the
College or any of its staff has broken down to the extent that it adversely impacts on the
College or the School, any of its staff or the ability of the College to provide satisfactory
Educational Services to the student;

e) the Student’s progress and performance is such that the Student is not benefiting from the
academic courses provided by the School;

f) the behaviour or conduct of the Parents towards the College or the School or to any of its
staff breaches any Parent Code of Conduct;

g) the withdrawal or termination of enrolment is justified on grounds of any unapproved periods
of absences;

h) if any accounts or fees payable by the Parents are not paid within the School’s terms of
payment or within the terms  of any written agreement between the School and the Parents
permitting  a later or deferred payment and are more than 14 days overdue (provided that
we have given you a reminder notice of the overdue amount at least 7 days before we require
withdrawal or terminate the Student's enrolment); or

i) circumstances exist whereby the ongoing enrolment of the student at the school is considered
to be untenable or is not in the best interests of the student, the College or the School.

13.2. Any decisions on suspension, withdrawal or enrolment or termination of enrolment is made 
by the Principal. 

13.3. Parents agree that Tuition Fees are not generally refundable. 

13.4. If the Student is suspended or the enrolment is terminated by the College, the College shall 
retain or be entitled to receive the fees for the term in which suspension or termination of 
enrolment occurs and the Parents shall forfeit all right to recovery of those fees. The Parents 
acknowledge that such payment of fees will be a proper and genuine estimate of the loss and 
damage suffered by the College caused by such suspension or termination of enrolment and 
that such payment shall properly be considered to be by way of payment of liquidated 
damages. 



Page 19 

TERMS AND CONDITIONS OF ENROLMENT 

14. Health and medical treatment

14.1. The College will notify the Parents of any injury or illness the Student may suffer at the School, 
which warrants staff intervention or a visit to the School’s First Aid. If requested, the Parents 
will collect their child from First Aid within a reasonable period of time, otherwise the Parents 
agree to satisfy all costs associated with providing the Student with the required care and 
medical assistance. 

14.2. In the event the Student is involved in a medical emergency and the College is unable to 
contact either Parent or nominated contact person, or the College considers it is impractical to 
do so, the Parents agree that the College can take action and do such things as it considers 
necessary or expedient in the best interests of the Student. The Parents agree to indemnify 
the College in respect of any claims, costs or expenses that the College incurs as a result of the 
College taking any action under this clause (including, but not limited, to the cost of ambulance 
transport). 

14.3. The Student is permitted to access school specialists. The Parents consent to those services 
being provided to the Student and understand there is confidentiality between the Student 
and specialist (if the specialist deems that to be appropriate in accordance with his or her 
obligations). In line with College policy, age appropriate permission will be sought. 

14.4. It is the responsibility of the Parents to provide appropriate insurance cover should the Student 
be injured or taken ill at the School. Student Accident Insurance is currently provided for all 
registered students at the School. The College encourages Parents to take out Ambulance 
Victoria membership in the event of an emergency situation occurring at the School. 

14.5. The Parents shall be responsible for all medical, hospital, dental and other medical expenses 
incurred by or on behalf of the Student arising from or in connection with any injury or illness 
suffered by the Student while attending the School or taking part in School activities, and the 
Parents authorise the College to obtain such treatment for the student as the College in its 
sole discretion may determine. 

15. Personal possessions

15.1. It is the responsibility of the Student and the Parents to take care of any personal possessions 
including musical instruments, sporting equipment, electronic devices and clothing. 

15.2. The Parents agree that the College shall not be liable for any loss, theft or damage to a 
Student’s personal belongings of any description and howsoever caused.  The College 
discourages the Student from bringing personal property to the School which is not necessary 
for the education of the Student. 

15.3. The Parents will indemnify the College for any loss or damage to College property arising from 
the use or possession of such property by the Student. 

16. Liability and indemnity

16.1. The Parents agree that they will indemnify and keep indemnified the College against any loss, 
damage or liability incurred by the College arising in connection with any failure by the Student 
to comply with the Policies and Procedures. 
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17. Privacy Collection Notice

17.1. The College collects personal information, including sensitive information about Students and 
Parents, emergency contact persons and family members, before and during the course of a 
student's enrolment with the School.  This may be in writing or during conversations.  We may 
collect this information directly from the individual or from another person.   

17.2. We collect this information primarily in relation to providing education services, support 
services and pastoral care for the Student, to manage the Student's enrolment, to operate the 
School more broadly, to satisfy legal obligations (including under relevant Education Acts and 
Public Health and Child Protection laws) and for related purposes.  If the above information is 
not provided, our ability to conduct the above activities may be affected. 

17.3. Health information about students is sensitive information within the terms of the Australian 
Privacy Principles under the Privacy Act. We may ask you to provide medical reports about 
Students from time to time.  The College, from time to time, also has to disclose certain 
personal information and sensitive information to others for administrative and educational 
purposes, including to facilitate the transfer of a Student to another school. This includes other 
schools, government departments, medical practitioners, publications and people providing 
services to the College, including specialist visiting teachers, outdoor education professionals, 
coaches, volunteers and counsellors. If we do not obtain the information referred to above, 
we may not be able to enrol or continue the enrolment of your child. 

17.4. We may disclose personal information to our staff, volunteers assisting us, Parents, emergency 
contact people and others, for example our service providers, regulators, education and 
assessment bodies, other schools, health service providers and support service providers, as 
necessary for the above purpose or as otherwise required or permitted by law.   

17.5. For information on your right to seek access to or correction of the personal information we 
hold about you or your child, or how you can complain about a privacy breach and how we will 
deal with the complaint, see our Privacy Policy available on our website. 

17.6. On occasions, information such as academic and sporting achievements, student activities and 
similar news is published in School's publications and on our website. Photographs of student 
activities such as sporting events, camps and excursions may be taken for publication in 
School's publications and on our website. We will ask for your consent for inclusion of your 
child’s name or image in these materials on enrolment. You can request that your consent be 
updated at any time. 

17.7. As you may know, from time to time, the College engages in fundraising activities. The 
information received from you may be used to make an appeal to you. It may also be disclosed 
to organisations that assist in College's fundraising activities solely for that purpose.  

17.8. Personal contact details are also issued to our uniform supplier, so that they may contact you 
regarding uniform supplies. 

17.9. We will not otherwise disclose your personal information to third parties for their own 
marketing purposes without your consent. 

17.10. If you provide the College with the personal information of others, such as doctors or 
emergency contacts, we encourage you to inform them that you are disclosing that 



Page 21 

TERMS AND CONDITIONS OF ENROLMENT 

information to College and why, that they can access that information if they wish, and that 
the College does not usually disclose the information to third parties. 

17.11. If your child’s nationality is not Australian, the College may verify their visa details with the 
Department of Home Affairs from time to time. 




